St. Mary’s Episcopal Nursery School
Policy and Procedures

Settling In to Nursery and Transition to Primary

Introduction
Stirling Council is committed to the provision of high quality early years experiences for children, and to putting children first.

This document will outline the collective beliefs of the St. Mary’s Episcopal Early Years team with regards to the settling-in of new children to the Nursery and to the issues surrounding transition from Nursery to Primary 1.
Settling In to Nursery

Aims

· To ease the transition from previous or shared settings.
· To create a welcoming and inclusive atmosphere.

· To enable children to have the confidence to separate easily from parents and carers.

· To introduce the child’s Key Worker to the parent or carer as their main point of contact.

· To help children to form a special relationship with their Key Worker.

· To begin to understand Nursery rules and routines.

Initial Visits and Induction Days
All children will be sent a special invitation from their Key Worker shortly before they are due to start Nursery.  
Along with this invitation will be a form requesting information about the child’s family, favourite activities and food.  There will also be a space for a photograph of the child.
Should a child be coming from another setting, the allocated Key Worker will make contact with the previous setting in order to ease the transition.

Children starting in August will be invited for 1 visit, lasting approximately half an hour, prior to their Induction Afternoon in the Summer term.

Children starting throughout the year will, where possible, be invited for 2 visits, lasting approximately half an hour each, prior to their starting date.  
During these visits the children and their parents or carers will be introduced to their Key Worker and will begin to familiarise themselves with Nursery routines.
On the Induction Day, in the Summer term, children and parents or carers will also have the opportunity to meet others starting Nursery at the same time.
Starting at the Nursery

In August, entry dates for new children will be staggered over a period of a few weeks. 
Children and their parents or carers will be asked to arrive at 9:30 am on their first day at Nursery for a morning session and 1:00pm for an afternoon session.  This will allow other Nursery children to be settled, enabling the child’s Key Worker to spend time helping them to settle in.

Where possible and when needed, Support Staff will be available to free up the Nursery staff during this early settling in period.  The Nursery Staff are then more able to dedicate their time to new children, supporting them with separating from their carers and helping them to settle into Nursery routines. 
Parents or carers will be able to stay as long as is necessary at each session, until their child is completely settled at Nursery.
Transition to Primary 1

Aims

· To create a welcoming and inclusive atmosphere.
· To ease the transition from Nursery to Primary setting.

· To start to establish a relationship with the Primary 1 teacher.

· To introduce the differences between Nursery and Primary rules and routines.

Summer Term of Pre-School Year

During the Summer term, Nursery staff provide ‘Homework Bags’ for Nursery children to take home weekly.
During the Summer Term, Nursery staff will begin familiarising the children with lunchtime routines by taking pre-schoolers for snack time in the Church hall.
As part of the transitional arrangements, pre-school children may also wish to attend part of a morning assembly or afternoon merit assembly.
Mid-way through the Summer Term, pre-school Nursery children will be invited to attend short sessions in the Primary 1 classroom.

Initially, children will come through in groups of 3 or 4 to join the current Primary 1 children and listen to a story.  Some routines may also be discussed at these meetings.

Opportunities will be made for Nursery children to meet the P6/7 children who will be their buddies during their Primary 1 year.

Parents will be informed of the transition timetable.

Prior to the Induction Days, liaison activities will be initiated based on a developmentally appropriate book.  Activities will be planned between Nursery and P1 staff.  After the induction days, weekly visits to P1 will continue.
The digital camera will be used to record transition activities and displayed in the Nursery area.

Children making the transition to Primary 1 at another school will be provided with a disposable camera to record their transition activities, which can then be shared at Nursery sessions.

Children on Staged Intervention will have a transitional meeting to which the Primary 1 teacher will be invited along with the Nursery Staff and external agencies (if applicable).  

It is hoped that children going to other schools would be able to take their planning books with them on transition days.

Induction Days

1 or 2 induction sessions for Nursery pupils moving to Primary 1 will be set each Summer Term to coincide with all classes in the school moving up to the following year’s groupings.  This may be the first opportunity for the whole class to meet each other.
At the Induction sessions, children will begin to familiarise themselves with the toys, equipment and routines in the classroom.  The Primary 1 teacher will also be available for parents to discuss any concerns or queries they may have.
The children will all be given a booklet outlining daily and weekly routines.
Starting Primary 1

To make the transition as smooth as possible during the initial few weeks, parents are able to bring their child/ren directly into the classroom and help to settle them prior to the school bell.  This also allows an additional time for parents to discuss any issues with the class teacher.
Planning books will be passed on to the Primary 1 teacher and their use will be continued throughout Primary 1.

P6/7 buddies will be encouraged to help the Primary 1 pupils in the playground, ensuring that they are happy and are finding activities in which to participate.
Initially, P6/7 buddies will be asked to sit with their Primary 1 buddy at lunchtime, where possible to assist Primary 1 pupils with becoming accustomed to the lunchtime arrangements.

After approximately 6 weeks, Nursery and Primary 1 staff will meet to discuss the transitional progress of pupils.

Signed…………………………………………………..

Date  …………………………………………………..
